
Instructions for the Texas Comptroller Website for Vendor Status Checks: 

1. Access the Texas Comptroller using the address or QR code listed below: 
a. https://fmcpa.cpa.state.tx.us/tpis/servlet/TPISReports?step=1 

 

b. This same link can also be found on the Purchasing and Inventories page by searching 
for “Vendor Hold Search” through WT’s webpage search bar  

  

2. Enter the Individual/Legal name provided on the W-9 form 
a. If multiple entities exist, then you will need to select the Location that most 

accurately reflects the vendor you will be using 

 

https://fmcpa.cpa.state.tx.us/tpis/servlet/TPISReports?step=1


3. If the vendor is in good standing with the State of Texas, they will not appear on the search. 
The purchaser will have to save a PDF of the results from their search and upload it to the 
Citibank website with valid receipts and other documentation. 

 
a. If the vendor is not in good standing with the State of Texas, then the 

University is not allowed to continue doing business with the vendor 
4. To save as a PDF, use the shortcut Ctrl+P on your keyboard to bring up the print option on 

your web browser and select “Save as PDF” as the destination 
a. You may have to select an option to allow a timestamp to appear as shown in the 

example below: 

 



File path for W-9 forms: 

The W-9 forms can be located at the file path below. If you do not have access, please contact the 
Purchasing or Business Office and we will contact IT to request access on your behalf. If you are 
unable to provide a W-9 for a state-funded purchase, your purchase will be moved to local funds after 
60 days or by August 1st of the current fiscal year.  

G:\W9_Vendor_File 


